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JO/I2KHOCTHBIE HHCTPYKUHH
COTPYAHHKOB IIPHEMHOH KOMHCCHH

1.1. HacTos1ue HO/KHOCTHBIE HHCTPYKIMHA COCTABJICHBI B COOTBETCTBHH C:
— @enepanbHBIM 3aKOHOM OT 29.12.2012 Ne 273-@3 (pex. 19.12.2016) «O6
obpaszoBanuu B Poccuiickoii @enepanumy;
— ®enepanpHbiM 3akoHOM OT 04.12.2007 1. Ne 329-®3 (pen. 22.11.2016) «O
(usnyeckoit KynbType u cnopte B Poccuiickoit @enepanumy;
— @enepanbHbIM 3akOHOM OT 27.07.2006 Ne 152-®3 (pem. 03.07.2016) «O
MEePCOHANBHBIX JAaHHBIXY;
— @enepanbHbM 3ak0oH 0T 06.04.2011 Ne 63-03 (B pen. 23.06.2016) «O06
DIIEKTPOHHOH MOIITUCHY;
— @enepanbHEIM 3aKOHOM OT 27.07.2006 Ne 149-®D3 (B pen. 19.12.2016) «O6
HH(pOpMalUH, HHPOPMAIMOHHBIX TEXHOJOTUAX U O 3aIlUTe HHPOPMAIHNY;
— noctaHoBneHueM [IpaButensctea PO ot 14.08.2013 Ne 697 «O6 yTBepxaeHuH
IIepevHs CIelUalbHOCTe! U HalpaBJIeHWH MOATOTOBKY, IIPH NpHeMe Ha oOydeHue
II0 KOTOPBIM IIOCTYNAIOIIHe NPOXOAIAT 0Os3aTeNbHble IpeIBapUTEIbHbIE
MEIHLHUHCKHE OCMOTpHI (0OcieoBaHHs) B TOPSAAKE, YCTAaHOBICHHOM IIpU
3aKJIIOYEHUU  TPYOOBOrO  JOrOBOpa WM  CIyXeOHOro KOHTpakTa IO
COOTBETCTBYIOILEH NOKHOCTH WU CIIELIHATIBEHOCTIY;
— mnpuka3zoM Munobpnayku Poccun ot 23.01.2014 Ne 36 (pen.11.12.2015) «O6
yTBepxaeHuu Ilopsaka npuema Ha oOydeHue o oOpa30BaTENbHBIM IIpOrpaMMaM
CpenHero mpogecCUOHANIBHOrO 00pa30BaHUsM;
— «O6 yrBepxuenun Ilopsinmka mnpuema rpaxiaH Ha OOydeHHe IO
oOpa3oBarelbHBIM MPOTrpaMMaM HAadallbHOTO OOIIEero, OCHOBHOIO OOIIEro u
cpenHero obmero oopa3oBaHUMY;
— npukazoM MunoOpHayku Poccuu ot 14.06.2013 Ne 464 «OO6 yTBepxneHUU
Ilopsinka opraHu3alMM M OCYIIECTBICHHS 0Opa30BaTENIbHON NEATENBHOCTH IIO
00pazoBaTeIbHBIM IPOrpaMMaM CpeJHero MpohecCHOHATEHOTO 00pa3oBaHUmY;
— npukazoM MunuctepetBa obpazoBanus u Hayku PO ot 30.08.2013 Ne 1015 (pex.
17.07.2015) «O6 yrBepxnennn Ilopsmka opraHM3allMd H  OCYIISCTBIICHHUA
00pa3oBaTeNbHON NEATENFHOCTH II0 OCHOBHBIM 00111e00pa3oBaTeIbHBIM POrpaMMaM
- oOpa3zoBaTeJbHBIM IIpOrpaMMaM HAYaJIbHOrO OOINero, OCHOBHOIO OOIEro M
cpeaHero obuero o0pa3oBaHUsY;




— mpukazoM Muncnopra Poccun ot 27.12.2013 Ne 1125 «O6 yrBepxaeHuu
0cO0EHHOCTEH OpraHU3alUy U OCYILECTBICHHs 00pa30BaTeIbHON, TPEHUPOBOYHON
¥ METOJMYECKOH NeATeTbHOCTH B 00J1aCTH QU3UUECKOM KyJIBTYpPhI U CIIOPTay;

— npuka3zoM MunuctepcTBa criopta PO ot 16.08.2013 Ne 645 «OO0 yTBEp)KA€HUA
[Topsinka mpuema JUIl B (DU3KYJIBTYpPHO-CIIOPTUBHBIE OpraHU3allid, CO3/1aHHBIE
Poccutickoit @enepariieit 1 0CyIIeCTBISIONINE CIIOPTHBHYIO MTOATOTOBKYY;
—VYcraBoM AYOP wu IlpaBunamu npuema B KI'b TIOY «AYOP», IlpaBunamu
paboTHI MPUEMHOH KOMHUCCHH U HHBIMH HOPMATHBHO-TIPABOBBIMU aKTaMH.

IIpencenareib NpHEMHONH KOMHCCHH

1.PyKOBOIUT I€SITENBHOCTHIO NIPUEMHOM, IPEeIMETHON M 3K3aMEHAllMOHHOM,
aneJuUISIUOHHON KOMHUCCHH.

2.PyxoBomut pa3paboTKoii HOPMAaTUBHO-IIPABOBBIX JIOKYMEHTOB,
PETIIaMEHTUPYIOIIKX AEATEIbHOCTD IPUEMHON KOMUCCHH.

3.Hecer OTBETCTBEHHOCTH 3a COOJIIONEHME HOPMATUBHEIX JIOKYMEHTOB IIO
(GbOpMHUPOBAHUIO KOHTUHTEHTA YYAIIUXCS, CTYIEHTOB U CIIOPTCMEHOB.

4. YTBepxaaeT rogoBod MuiaH U rpaduk pabOThl NMPUEMHONM KOMHUCCUH U
IUIaHBl MAaTepUALHO-TEXHUUECKOro ofecrieuyeHus IpueMa I[OCTYNaoUX B
AVOP.

5.0mpenenser pexuMm pabOTbl MPUEMHONM KOMHUCCHH, DAacIlpenesseT
00s13aHHOCTH MEeXly YJIeHaMU IPUEMHON KOMHUCCHHU.

6.YTBepxaeT MaTepualbl IPOBEeIeHNUS BCTYIUTEIbHBIX UCTIBITAHUM.

7.YTBepKaaeT pacrucaHue BCTYIIUTEIbHBIX UCTIBITAHUH.

8.OcyiecTBisieT ob1iee PYKOBOJCTBO paboToii IIpeIMEeTHBIX
SK3aMEeHAIIHOHHBIX KOMHCCHH.

9.IlpoBoauT mpueM rpaxxaaH o BonpocaM nocrymieHus B AYOP.

3amecTHTeIb NpeaceaaTe s IPHEMHOH KOMHCCHH

1.Bemomnaser (1o mopy4deHHIO Npencenareins) O0sS3aHHOCTH IpencenaTens
IIpUEMHONH KOMHCCHH BO BpeMsl ero OTCYTCTBHS.

2.0pram3yer W KOHTpPOJHPYeT NOAOOp KaHAWAATYp B IpPHUEMHYIO H
ANeJUIIIUOHHYIO KOMUCCHIO.

3.0Opranusyer pa3paboTKy HOPMAaTHUBHBIX JIOKYMEHTOB AVYOP,
periaMeHTUPYIOLIUX AeTebHOCTh IPUEMHON KOMUCCHH.

4.0OpraHuzyeT U KOHTPOJIHMPYET IIOATOTOBKY 3aJaHUH I IIPOBEICHHUS
BCTYIHUTEIBHBIX UCIIBITAHUM.

5.0pranusyer wu3yueHHe 4YJIeHaMH TPHEMHOHM KOMHUCCUHM HOPMATHUBHO-
HHCTPYKTHBHBIX JOKYMEHTOB I10 NpHeMy rnoctynaromux B AVOP.

6.0npenensier mNepevyeHb IMOMEIIEHUH [UIsi MPOBEACHHsS BCTYNHTEIbHBIX
UCTIBITaHUH, a TaKXKe HeoOXoauMoe o0opy10BaHHE.

7.PyKOBOAUT MyHKTOM NPOBEJCHUS IK3aMEHOB.

8.Onpenensier pazmereHue B OOIIEXUTHSIX WHOTOPOIHUX IMOCTYMAIOIIHNX.

9.IlpoBoguT mpHeM rpaxzaal 1o sonpocam nocrymienus B AYOP.




OTBercTBeHHBIIl ceKpeTapb NPHEMHOi KOMHCCHH

1.B cBoeil 1esSTeBHOCTH OTBETCTBEHHBIH CEKpeTapb pyKOBOJCTBYETCS:
— HOPMAaTUBHBIMH JOKYMEHTaMH 110 BOIIPOCAM BBITIOJIHEHHs PaGOTHI;
— MCTOAWYECKMMH MaTepHaIaMH, KaCarOLIMMHKCS COOTBETCTBYIOIINX BOIPOCOB;
— VYcraBom AYOP;
— MpaBHUJIaMH BHYTPEHHETO TPYIOBOTO PACIOPSIKa;
— NpHUKa3aMU U paclopsukeHusIMu aupextopa AYOP;
— HaCTOSIIEN TOJDKHOCTHON WHCTPYKIIUEI.

2.0OTBeTCTBEHHBIN CEKpeTaph JJOIKEH 3HATh:
— JUPEKTHBHBIE W  PaCHOPSAAMTEIbHBIE JOKYMEHTBI, METONUYECKHEe U
HOPMAaTHBHbIE MaTEPHAIBI 10 BOIIPOCAM BBITIOJIHIEMO paGoTEL;
— COBPEMEHHBIE CPEJICTBA BBIYUCIUTENLHON TEXHUKH, KOMMYHUKAIMN U CBSI3M;
— JICHCTBYIOIIME CTaHIAPTBI, YCIOBHS, IIOJNOXKEHHS M HHCTPYKUHH IO
COCTaBJIEHHMIO U O(DOPMIIEHUIO JOKYMEHTAITUH;
— IIPaBUJIa BHYTPEHHETO TPYAOBOI'O PACIIOPSIKA;
— TpaBuJia ¥ HOPMBI OXpaHbl TPYIa.

3.Ha oTBeTCTBEHHOrO CeKpeTapst BO3IAraroTCs CleayIolye (yHKIHH:
— METOAMYECKass M IMpPAaKTHYECKas IMOMOIIb IO BOIMPOCAM, BXOIAIIUM B €ro
KOMIIETEHIIHIO;
— KOHTpOJIb 32 COOJIIOIEHHEeM YCTaHOBIIEHHBIX TpeboBaHMIA, NEeUCTBYIOIINUX HOPM,
NPaBWI U CTAHIAPTOB.

4.Ilpy  BBINOJHEHUH BO3JIOXKEHHBIX HA HEro (YHKIHH OTBETCTBEHHBIH
CeKpeTapsb:

4.1. OcymecTpnser onepaTHBHOE pYKOBOJACTBO HPHEMHON KOMHCCHed
AYOP, opranusyer u KOHTPOIHPYET ee paboTy U AENONPOH3BOACTEO.

4.2.'0TOBHUT MPOEKTHI NMPHUKA30B, KACAIOLIMXCS OPTaHM3ALHU M [POBELCHHUS
NpUeMa, a TaKKe NPOEKThl MaTepHajloB, PErlaMeHTHPYIOIMX paboTy MpHeMHOMH
KOMHUCCHH.

4.3.I'0TOBUT MaTepHAaIIBI K 3aCEaHUAM IIPUEMHON KOMHCCHH.

4.4.T'otoBuT mpoekTs! miaHa paGorel W rpaduka paGOTEl HPHEMHOl
KOMHUCCHH.

4.5.0ocymecTBisieT oblee pyKOBOJICTBO KOMHCCHSIMH.

4.6.YuacTByeT B monGope ¥ MOArOTOBKe MOMEIIEHUH 11 paGOTHI IIPHEMHOM
KOMUCCHHU.

4.7.0pranusyet yueby U HHCTPYKTaK IIepCOHANA MPHEMHON KOMHCCHH.

4.8.KoHTponupyeT npaBUIEHOCTE OQOPMIIEHHS JOKYMEHTOB [OCTYIAIOLIUX U
Be/ICHHE PETUCTPALIMOHHBIX )KYPHAJIOB.

4.9.0pranusyeT NOArOTOBKY GJIaHKOB TOKYMEHTAINH PHEMHOM KOMHUCCHH.

4.10. IlpoBomut mpuem rpakJaH, AaeT OTBEThl Ha IMCbMa IO BOIPOCAM
noctymieHus B AYOP.

4.11.0pranusyer nmpodOpHEeHTALMOHHYI0 M PEKIaMHYIO paboty npueMHOi
komuccuu. PykoBoaut paGoTolt MpHeMHOM KOMHCCHH I10 YYIETY H CTaTHCTHUKE.



4.12.PyxoBomut paboTOif 1O MOArOTOBKE MMyGNMKAUMN H MPOCIIEKTOB,
CMIPaBOYHHMKOB MJIS IOCTYNAIOIIMX M JPYTMX HHQOPMALMOHHBIX MaTEPHAIOB
IIPHEMHON KOMHUCCHH.

4.13.Ilo mopyveHmio mpexcenarens I[PHEMHON KOMHCCHH OpraHH3YeT
THPAXXHPOBAaHHE 9K3aMEHALIMOHHBIX MaTePHAJIOB B HEOOXOAUMBIX KOJIMYECTBAX.

4.14.Opranu3syet npoBe/ieHUe BCTYUTENBHBIX UCIIBITAHMIA.

4.15.PyxoBoaut nposesieHreM MH(GPOBKA U AeIIH(PPOBKU SK3aMEHALIMOHHbIX
MaTepuaJoB.

4.16.YuacTByeT B OpraHU3alHH U MPOBeeHHH «J[Hell OTKpPHITEIX IBepeiny (B
Cllydae UX IpPOBENEHHS).

4.17.06ecrieunBaeT  MaTepHAIBHO-TEXHHYECKOE CHaOKeHHe IPHEMHO
KOMHCCHH.

4.18.CornacoseiBaeT rpaduk pemoHTa momemieHnii AYOP ¢ rpadpukom
BCTYNUTEJIbHBIX UCIIBITAHHMH.

4.19.0pranusyeT moAroTOBKY M cHady AOKYMEHTOB NMPHEMHOH KOMHCCHH B
OTZIeJ 110 paboTe CO CTYACHYECKUM KOHTHHI€HTOM.

4.20.0pranusyeT  OTYETHOCTh  Mepel  yYpeAUTeNeM W HHBIMH
YIIOJTHOMOYEHHBIMH OpraHaMH.

5.OTBETCTBEHHBIH CEKpPeTaph UMEET MPaBo:
— 3HAKOMMTBCS C MPOEKTaMHU pelleHuii pykoBoactBa AYOP, kacaromuMucs ero
NESTebHOCTH;
—  BBIHOCUTB  HA  PacCMOTpEHHME  pPYKOBOACTBA  MPEMJIOXKEHHS  IIO
COBEPIICHCTBOBAHHIO paboThl , CBA3aHHOH ¢ 005A3aHHOCTSIMH, IIPETYCMOTPEHHBIMH
HaCTOSIEH HHCTPYKIUEH;
— I0JIy4aTh OT PYKOBOAMTENEH CTPYKTYPHBIX MOJpa3lelieHuil, CIEeIHaIUCTOB
MHQOPMAaLUMIO M  JOKYMEHTBl, HEOOXOAWMBIE Ui BBIIONHEHHS CBOMX
JOJDKHOCTHBIX 00SI3aHHOCTENH;
— TIpUBJIEKaTh CIEHUATUCTOB BCEX CTPYKTYpHBIX nozpaszzenenuit AVOP s
BBITIOJTHEHHUS BO3JIOXKEHHBIX Ha HEro 00SI3aHHOCTE;
— TpeboBare oT pykoBoactBa AYOP oka3zaHusi cONeHCTBHS UCIIONHEHHS CBOHX
JOJDKHOCTHBIX O0s13aHHOCTEHA.

0.OTBETCTBEHHBIN CeKpeTaph HECET OTBETCTBEHHOCTB:
— 3@ HEHUCIIOJIHEHHWEe (HeHajaJexallee UCIOMHEHHE) CBOMX JOKHOCTHBIX
00s13aHHOCTEH, MPEITYCMOTPEHHBIX HACTOSINEH MOJDKHOCTHOM MHCTPYKIHMeH, B
npejiesax, OnpeaeIeHHBIX IefCTRYIOIINM TPYIOBEIM 3aKOHOAATeILCTBOM Pd;
— 338 COBEpPUICHHBIE B IIPOLIECCE OCYLIECTBIEHUS CBOEH JEATeIbHOCTU
IIPaBOHAPYLICHHS B npenenax, OIpeACIEHHBIX JAEHCTBYIOLINM
aZIMUHUCTPATUBHBIM, YTOJIOBHBIM U MPaXXIaHCKUM 3aKOHOAATENLCTBOM PD;
— 3@ TpUYMHEHHe MaTepHallbHOro yiepba B TMpelenax, OnpeneleHHBIX
AEUCTBYIOLIMM TPYIOBEIM, YTOJIOBHBIM U MPaXKIAHCKUM 3aKOHOAATENbCTBOM PO,




